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GETTING PHOTOS OF YOUR ACTIVITIES
We encourage students to get photos of their volunteering.  This is a great way to help you communicate the nature of your project. It is also useful for us, as we’re always looking for photos for our annual report and webpages.
VSU PHOTOGRAPHER

The VSU employs student photographers to take pictures of projects. If you’d like them to visit, please get in touch with Dee Davis at d.davis@ucl.ac.uk , giving details of times, dates and venues of your sessions.

Alternatively, you can obviously take photographs yourself and send them to us. 

PHOTO PERMISSION
In order to use photos, we need permission from the people in the pictures.

You and your volunteers will have indicated whether you give permission when you filled out your registration forms.

If you work with other adults, please ask them to complete the permission form. 
If you work with children or young people under the age of 16, you will need to get parental permission. Alternatively, the school or organisation you work with may have already got permission slips - it may be worth checking.

You’ll find sample forms on the next few pages.

UNIVERSITY COLLEGE LONDON (UCL)
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Volunteering Services Unit, UCL Union, 25 Gordon Street, London, WC1H 0AY

PUBLICATION OF PERSONAL INFORMATION

(insert name of project / activity)
(Insert date)
Dear parent or guardian

The Volunteering Services Unit at University College London Union will be photographing and/or filming the above activity. As such, it is possible that we might wish to use photographs or film footage which include images of your child.  The photographs and footage could be used in our annual report, webpages, and other promotional material. 
In order to do this we need your written permission. We kindly ask that you sign this form and return it to us as soon as possible. The photos will highlight the work of our existing volunteers and encourage more students to volunteer. 
If, at any time, you wish to withdraw your permission please inform us in writing and we will arrange to remove all photos from the website within five working days and will ensure that photos are not used in any further publications. 
Please tick ( the relevant box and then complete the rest of the form.  Thank you.

(
I agree to my child’s photograph appearing on the University webpages or in any future publicity material or my child appearing in UCLU film footage. 

( 
I do not agree to my child’s photograph appearing on the University webpages or in any future publicity material or my child appearing in UCLU film footage. 

Name of parent/guardian: (Please print)_______________________________

Signature:________________________________________________________

Date:_____________________________________________________________  

Name of child: ​​​​​​​​​​​____________________________________________________

University College London - Volunteering Services Unit
Publication of Personal Information – Form for Adults
(insert name of project / activity)
Please indicate below whether you are willing to allow the Volunteering Services Unit to use a photograph or video recording of you on our webpages, annual report or other publicity, and for us to identify you by name.
If, at any time, you wish to withdraw your permission please inform us in writing and we will arrange to remove all photos from the website within five working days and will ensure that photos are not used in any further publications. 

INSTRUCTIONS

Please return to:   POSTAL ADDRESS: VSU, UCLU, 25 Gordon Street, London, WC1H 0AY. 

          VISIT:  VSU, 2nd Floor, UCL Bloomsbury, 15 Gordon Street.
	1. Date
	2. Your Name
	3.  Do you give permission for your photograph or video recording to be used on the VSU’s webpages or Annual Report?
	4.  Signature
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This document is available at


www.uclunion.org/volunteers/project-leader-forms








