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UCLU Innovations Programme - Partnership Agreement

This form should be completed by the Project Leaders and the project partners with whom they are working (for example, the headteacher at a school).  Both sides should retain a copy of this and a copy should also be made available to the VSU Contact.

	PROJECT TITLE   
	


1. UCLU Project Leader Contact Details

	Name
	Email
	Mobile

	
	
	

	
	
	

	
	
	

	
	
	


2. Project Partner Contact Details

	Name of organisation:


	Name 
	Job Title / Role
	Email
	Mobile / Main No.

	
	
	
	

	
	
	
	

	
	
	
	


3. VSU Staff Contact Details

	Name  
	

	Job Title
	

	Email  
	

	Phone no. 
	


	4. Please use this space to outline the following details:

· What activities the UCL Student Volunteers will be offering

· Which clients will they be working with
· How many clients they’ll be working with
· How frequently the sessions will take place
· Dates of sessions, start times and finish times
· Any dates when they should not attend


	5. Recruitment & Screening of volunteers

Which of the following checks must volunteers complete before volunteering? Tick all that apply.

NB: UCLU Volunteering Service Unit will check references 

□  CRB checks

□  references

□  interviews



	If CRB checks are required …

Please tick the appropriate box:

□ Volunteers can take part while waiting for their CRB check to go through.

□ Only volunteers who have received a clear CRB certificate can take part.

It is our normal practice for The VSU to process students’ CRB applications, unless the partner organisation wishes to do so. Please tick the following:

□ VSU will process CRB applications

□ Partner organisation will process CRB applications.

	6. Resources

The Project leaders will provide the following items / training  / facilities

The Partner Organisation will provide the following equipment / training / facilities:



	7. Insurance

If the project takes place at the Partner Project’s premises, UCL volunteers must be covered by the Partner Project’s public liability insurance or other provision while they are volunteering. If the project takes place on UCL premises, the volunteers and service users will be covered by UCL public liability insurance.


	8. Safeguarding (only include if working with children / young people under 18 or vulnerable adults)

Please put the name of the person students should approach in the organisation if they have a safeguarding concern about a child/young person/vulnerable adult.

Name

Role

Phone Number

Email



	9. Please use this space to note any other important details, such as policies or procedures students must follow, important dates, contact information, or other conditions.




When completed, a copy of this document must be emailed to all Project Leaders, relevant contacts within the partner organisation, and to the VSU Contact (i.e. all people named in sections 1, 2 and 3)






Data Protection Act 1998

This information is being collected for purposes of monitoring and evaluating UCLU projects. It will be retained in paper copy for seven years and then destroyed.
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