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VSU INNOVATIONS MONTHLY ACTIVITY REPORT
Please complete this form and return it to the VSU. We only require  1 form per project.
Project: ___________________________________________________________

Date: ____________________________________________________

Name of Project Leader: ______________________________________
Email Address: _______________________  Phone: ______________________

	FOR THE WEBSITE

	Please outline what activities you and your fellow volunteers have  done this month. 
We may put this content on our webpages to showcase what you’ve been doing; please include preparation, planning, training etc as well as delivering your project. If you’ve not been active, please state so.



	FOR OUR RECORDS

	Were there any issues to raise, work to follow up, or incidents to note?

	Please give full names of all UCL students who took part in any volunteering activities.



	Please include any monitoring data here:

For example, write the number of children or young people who attended your sessions, or the number of elderly people who benefited. This will prove useful when you come to evaluate the whole year.


	Were there any accidents or near misses? 

Yes/No 
If yes, have you completed and returned an Accident/Incident Report Form 
Yes/No
You can find the Accident/Incident Report Form at www.uclunion.org/volunteers/project-leader-forms










Data Protection Act 1998

This information is being collected for purposes of monitoring and evaluating UCL Union projects. It will be retained in paper copy for seven years and then destroyed.
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