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EQUIPMENT INVENTORY

· At the start of the year, please take an inventory of your project equipment

· As equipment is moved, or new items are bought, please amend this form

· At the end of the year, please make a final inventory as part of your handover notes

	Date
	Item
	Quantity
	Condition
	Where is it?

Who has got it?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	








Data Protection Act 1998

This information is being collected for purposes of monitoring and evaluating UCL Union projects. It will be retained in paper copy for seven years and then destroyed.
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