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COMPLETING A RISK ASSESSMENT
INTRODUCTION
A Risk Assessment is simply a way of recording the potential dangers inherent in your project and saying what you’ll do to minimise those risks, and what you’ll do if something goes wrong.

Please note that in signing the Risk Assessment you acknowledge that you’ve read the VSU HEALTH & SAFETY MANUAL. The VSU will be able to supply you with a copy.

Before you begin any activities, you must complete a risk assessment. The role of the assessment is to:

· Identify Hazards - what things have the potential to cause harm to anyone involved with your project? 

· Identify the Frequency -  if you don’t put in place control measures, what is the likelihood that people will come to harm from these hazards?

· What are the Implications – if they do come to harm, what are the consequences? There may be a number of possibilities with differing likelihoods.

· Decide upon risk control measures - what are you going to do to minimise the risks? Be as specific as possible.

· Implement control measures - make sure that the safeguards you’ve identified are actually put in place and that a named person is responsible.

· Identify action if incident does occur – if your control measures fail, what will you do?

Example

A group of students are organising a visit to UCL for a group of 9 year old school children. 

· One of the hazards is that a child gets separated from the group and gets lost. 

· This situation is not unheard-of, but it isn’t very frequent either – so they give it a frequency of ‘medium’.

· The implications of this range from the child becoming frightened (high chance, low impact) to the child getting abducted (very low chance, high impact). 

· The control measure is to have an adult at the front and back of the group and doing a regular head count. 

· If a child does go missing, the actions they’d take includes alerting security, and forming a search party.

The VSU can provide you with sample risk assessments to get you started. However, each project is different and you should think carefully about what risks are specific to your activities.

ONCE YOU HAVE COMPLETED THE FORM

All of the Project Leaders must see the Risk assessment and have an opportunity to contribute to it. It must then be submitted to the VSU at least two weeks before your first activity. You should also regularly review the form, and give a copy to all volunteers so they are familiar with it. 
You must also make yourself familiar with the Health and Safety procedures, which include:

· Monthly Activity Logs
· Accident & Emergency Procedures

· Accident and near-miss reporting

For more information about risk assessments, have a look at the Health & Safety Executive’s website: www.hse.gov.uk/risk/principles.htm  
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