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INNOVATIONS PROGRAMME - FUNDRAISING GROUPS

If you are using any UCL Union resources whatsoever - such as borrowing collection buckets, booking space in UCL or UCL Union, etc - then you must comply with these guidelines in full.

If you are fundraising but do not wish to use UCL Union resources and have been recruited as volunteers for another charity, then you not need follow UCL Union Fundraising Regulations. Instead, it is the responsibility of that charity to ensure that the fundraising is conducted in compliance with the law.

Step 1 

Speak to someone from the VSU and complete the INNOVATIONS PROGRAMME AGREEMENT . We will then let you know which UCLU account code to use to manage donations. We can also help you with things like UCL Room bookings.
Step 2

Ask the charity who you want to raise money for to write you a letter explaining that they give you permission to fundraise for them. 

Make sure they have a registered charity number, and are listed on the Charity Commission website. 

Step 3

You will then need to submit a CHARITY FUNDRAISING FORM with this letter of permission attached to it. Both should be submitted to volunteering@ucl.ac.uk or to your VSU contact at least two weeks before your first event.  

You should also complete a RISK ASSESSMENT for your activities two weeks prior to your event.

If you want to sell tickets, please discuss with the VSU. 

All publicity and tickets must clearly state who you are fundraising for and give their charity number.
Step 4

Hold your event and bank any further donations into your UCLU account. Once all the money is in your account, submit a PAYMENT REQUEST FORM to transfer the money directly from your accounts to the Charity you chose to fundraise for. 
If you’ve made a street collection, make sure you comply with any reporting requirements made by the council or the Metropolitan Police.
You must also submit a list of the names and email addresses of all UCL students who’ve participated in the fundraising. You should have their permission for this (see STUDENT DETAILS FORM). It’s vital that we know how many students have participated - only by doing this can we show the difference UCL students are making to the community.
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