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How to set up a GroupSpaces 

Account

INTRODUCTION:

GroupSpaces is an external company which provide a digital platform for groups and organisations.  A GroupSpace account is less limiting than a Facebook page, and it can help you manage membership and maling lists and be much more personalised to your club.  Groupspace is supported by UCLU and we strongly encourage you to set one up. For more info on how it can help you manage membership and mailing lists, check out the guide on How to set up a Mailing List.
STEP 1:
Simply go to http://groupspaces.com/c/welcome and create your group within the UCLU network.  You can add photos, logos, each member can have a profile (useful for captains, producers, presidents and treasurers) and you can create wiki’s and blogs. You also get access to an events calendar and an automated mailing list service. 
STEP 2:
UCLU will receive notification that you have set up a group, and we can add the details of your group to your directory entry on the UCLU website.
STEP 3:

Spread the word to your members and get them to sign up.  You can also get potential members to join up or register their interest, and manage them on a separate list. Make sure you add all your events to the event calendar on GroupSpaces, and think about linking your Facebook and GroupSpaces pages together – all these events feed into a central feed of all Club and Society events, and we will automatically add these to the UCLU Events Calendar for you as well. 








