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The UCLU Logo can be found here http://www.uclunion.org/clubs-societies/publicity-resources.php

Our Recommended Suppliers are:

Bob Woolmer: http://www.woolmersales.co.uk/ Mark Badley 01732 852 520 
Image Scotland: http://www.imagescotland.com/home.asp Jamie Archibald 0131665 1414 
Edgar Holdings: www.edgarholdings.co.uk Keiron Blackburn 01633 411 181 

What are you ordering?
	Item
	Design ID
	Supplier
	Size
	Colour
	Quantity
	customization?
	Cost for customization
	Cost for item
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	Total Cost
	     
	
	
	
	     

	
	Amount from non grant
	     

	
	Amount from grant account
	     



If you have chosen other, please provide details

Company Name      
Company address        

Contact telephone       Contact e-mail      
Does your kit order include:

UCLU Crest  FORMCHECKBOX 
  RUMS Crest  FORMCHECKBOX 
 Sponsorship logo  FORMCHECKBOX 
 Additional wording  FORMCHECKBOX 
 Individual Customization FORMCHECKBOX 


Where is your additional logo/wording being placed (Please specify item and location)      
Is your additional wording the same for each item? Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


What is your additional wording (write text as you wish it to appear)      
If each item/kit is to be customized, please specify which words are going on which item

	Wording
	Item
	Size
	Wording
	Item
	Size

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     



What is the expected delivery date?      
          

Approved?  Yes FORMCHECKBOX 
 No  FORMCHECKBOX 
                        Approved by:                                Todays Date     

Sponsorship Approval Form
	SECTION 1: CONTACT INFORMATION
	 
	 
	 
	 
	 

	 
	Club / Society Name:
	     
	 

	 
	Treasurer Name:
	     
	 

	 
	Contact Number:
	     
	 

	 
	Email Address:
	     
	 

	 
	
	
	
	
	
	
	
	
	
	
	
	


	SECTION 2: SPONSORSHIP DETAILS
	 

	 
	What is the purpose of the sponsorship / advertising?
	 

	 
	      
	 

	 
	
	
	
	
	 

	 
	Company Name
	Type of Business
	Contact
	Comments
	 

	 
	     
	
	      
	
	 

	 
	     
	      
	      
	      
	 

	 
	      
	      
	      
	      
	 

	 
	     
	      
	      
	     
	 

	 
	      
	     
	     
	      
	 

	 
	      
	      
	      
	      
	 

	 
	     
	      
	      
	      
	 

	 
	      
	      
	      
	      
	 

	 
	      
	     
	      
	      
	 

	 
	      
	      
	      
	      
	 

	 
	      
	      
	      
	      
	 

	 
	
	
	
	
	 

	 
	What do you intend to offer the company? Eg. Logo on publicity / kit, web link
	 

	 
	      
	 

	 
	What do you intending to ask for in return? Eg. Clothing, publicity costs
	 

	 
	      
	 

	 
	 
	 
	 
	 
	 


	For Office Use Only:

	CSC Code:
	Authorised by Communications and Services Officer:
	Date:

	     
	 
	 


Guidelines for Ordering


Standard Kit:  Please allow 8 - 10 weeks from the day of ordering, for a standard kit to be delivered


Customized Kit: Please allow a minimum of 12 weeks from the day of ordering for a Customized Kit to be delivered


Tour tracksuits: Please allow 6-8 weeks for customized tracksuits and tour clothing


Hoodies: Please allow 2 weeks for standard Hoodies, and 3-4 weeks for customized Hoodies


These are only estimates to allow you to organise ordering and payment.  Please contact the supplier directly for a more specific delivery date








Instructions for seeking approval for design of a kit, and how to order.





Choose your supplier – recommended suppliers and their contact details are listed below


Choose the items you wish to order and the colour – for sports teams these colours must come within the style guidelines listed below


Make a list of how many sizes you need of each item and for whom (you will need this when you give out the items after delivery)


Download the UCLU logo, and create any other artwork or text you want on the clothing


If you are being sponsored – get the sponsors logo and send it to us with this form and the design work  for approval– PLEASE NOTE sponsors should not be: Nestle, companies linked to sexually overt images, companies with a poor history of Racism, Homophobia, Sexism, Gyms or Bars


Send your kit request and any artwork/logos to the supplier and ask for: 


A quote


An estimated delivery date/order time


A mock up of how your final order will look – in PDF or jpeg format


Fill in the Sponsorship Approval form attached on page 3 - Your Club’s account balance can be obtained from the president and treasurer page of the website (you will need your login details), or from Ramesh Kerai.


Presidents or treasurers should e-mail this form to � HYPERLINK "mailto:uclu-csactivty@ucl.ac.uk" ��uclu-csactivty@ucl.ac.uk� along with the design of the kit which the supplier has made for you.  


When this has been approved, it will be ordered by the finance department and you will be notified by e-mail on the day of order.


The delivery Address for all kit is: Club Name, UCLU, 25 Gordon Street, London, WC1H 0AY











Style Guidelines: The UCLU logo must appear on all kit and clothing worn by UCLU Clubs and Teams


UCLU TEAMS – The UCLU logo must be placed on the left breast


		       Club names must appear under the logo


Any other crests wanted (once approved) cannot appear on the left breast


Sponsorship logos can be placed anywhere on the kit


The main colours of the kit must be Light blue or purple                  with the other as the secondary colour.  White, Black and Grey ONLY can be used for third colours.


RUMS TEAMS - The RUMS logo must be placed on the left breast


Club names must appear under the logo


Any other crests wanted (once approved) cannot appear on the left breast


Sponsorship logos can be placed anywhere on the kit


The main colours of the kit must be Yellow/Gold and dark Blue                    with the other as the secondary colour.  White, Grey and black ONLY can be used as third colour






































